Candidate are requested to go through the Sample Marks sheets & prepare the
conversation certificate for their respective boards.

1. Instruction for CBSE Candidate while entering the Aggregate Percentage of SSC
in CAP Application form: -

Below given is the Sample Copy of SSC Mark sheet of the CBSE board for the
A.Y. 2018. In the SSC Mark sheet, CBSE board has mentioned the Marks
obtained in each subject. In the Mark sheet, marks obtained in each subject is
mentioned but the Aggregate Percentage obtained at SSC has not been
mentioned. But in CAP Application form candidate has to enter the Aggregate
Percentage obtained in SSC Examination. CET CELL is giving the guide lines in
the interest of the candidates about how to calculate the Marks obtained in each
subject & Aggregate Percentage obtained in SSC examination of CBSE
Candidate on the basis of Marks mentioned in their Mark Sheet. Candidates are
at liberty to seek separate certificate from their Board or from the School they
have completed the SSC/HSC Equivalent examination and upload the same along
with the marks memao.

Candidate has to upload CBSC Mark sheet shown below along with the
Conversion Certificate self- prepared or given by the School/ Board as a single
PDF format in CAP Application form in place of SSC Mark Sheet.

Since the marks are used for tie-breaker in the Merit list the candidate has to take
utmost care while filling the marks in the on line application and in conversion
certificate. Candidates filling wrong marks in the on line application and the in
the conversion certificate will be responsible for the mistake committed.
Candidates in whose SSC/HSC marks memo/list Grand Total marks are NOT
shown, only grades are shown or only Grade points are shown then they will

have to upload the conversion certificate.
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A Sample marks memo.
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Candidate has to prepare the conversion certificate of above attached mark sheet as
per the below given table.

CBSE Board SSC Passed Candidate has to prepare the Following Type of
Conversion Certificate with Self Attestation along with the Name & Signature of
the Parents. The Candidates are at liberty to seek the certificate from their Board
or School and upload the same along with the original scanned marks memo/list.

CONVERSION CERTIFICATE

Examination: All India Secondary School Examination 2018 (Year of the Examination may
change)

Roll No.: - === e

Name of the Candidate: ---------=-=-=-=mmmmmm oo

Mother’s Name:---------=-=-==---m-mmmmemmmemmem- --m-me-

Father’s Name: - =--======-s=n=ommomm e oo

Name of the School: - --------------=------- m-mmmmemmeeeeeeeeeeaes

Subject Subject Marks Obtained | Out of Marks.

Code

101 English Comm. 96 100

002 Hindi Course-B 86 100

041 Mathematics 90 100

086 Science 93 100

087 Social Science 95 100
Total Marks 460 500

Additional subject marks are not considered in the above conversion certificate.
1) Percentage calculation on the basis of Marks obtained = 460/500 = 92%

Percentage Obtained in SSC Examination = 92%

Hence, in above case candidate should enter the Marks Obtained = 460 & Out of marks = 500 &
Percentage = 92% in their on line CAP Application form while filling the SSC Marks &
Percentage.

Signature of the Parent Signature of the Candidate

(Name of the Parent) (Name of the candidate)

3|Page



2. Instruction for old CBSE Candidate while entering the Aggregate Percentage of
SSC in CAP Application form: -

Below given is the Sample Copy of SSC Mark sheet of the CBSE board. In the SSC Mark
sheet, CBSE board does not mention the Marks obtained in each subject. But CBSE board
gives grade Points Obtained in each subject & CGPA obtained. In the CBSE Mark sheet, marks
obtained in each subject is not mentioned also the Aggregate Percentage obtained at SSC has
not been mentioned. But in CAP Application form candidate has to enter the Aggregate
Percentage obtained in SSC Examination. CET CELL is giving the guide lines about how to
calculate the Marks obtained in each subject & Aggregate Percentage obtained in SSC
examination of CBSE Candidate on the basis of Grade Point & CGPA.

Candidate has to upload only the Part of the CBSC Mark sheet shown below along with
the Conversion Certificate as a single PDF format in CAP Application form in place of
SSC Mark Sheet.

A Sample marks memo.
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CBSE Board SSC Passed Candidate has to Prepare the Following Type of Conversion
Certificate with Self Attestation along with the Name & Signature of the Parents.

CONVERSION CERTIFICATE

Examination: Secondary School Examination
Roll No.: -

Name of the Candidate: -

Mother’s Name:

Father’s Name: -

Name of the School: -

Formula Given on the Mark sheet to calculate Subject Wise Indicative Percentage & Overall

Indicative Parentage of Marks: -

1) Subject wise Indicative Percentage of marks = 9.5 X GP of the Subject.

2) Overall Indicative Percentage of Marks =

9.5 X CGPA

Subject | Subject Grade Points | Formula to Convert Marks Out of
Code (GP) GP into Marks obtained Marks
101 English Comm. 9 9.5X9=855 85.5 100
085 Hindi Course-B 9 95X 9=855 85.5 100
041 Mathematics 10 95X 10=95 95 100
086 Science 10 9.5X10=95 95 100
087 Social Science 9 9.5X9=855 85.5 100

Total Marks 446.5 500
Cumulative Grade Point Average (CGPA) = 9.4

2) Percentage calculation on the basis of Marks obtained = 446.5 X 100/500 = 89.3%

3) Percentage calculation on the basis of CGPA =9.5 X 9.4 =89.3%

Percentage Obtained in SSC Examination = 89.3%

Signature of the Parent

(Name of the Parents)

Signature of the Candidate

(Name of the Candidate)
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3. COUNCIL FOR THE INDIAN SCHOOL CERTIFICATE EXAMINATIONS
INDIAN CERTIFICATE OF SECONDARY EDUCATION (ICSE) EXAMINATION

Below given is the Sample Copy of SSC Mark sheet of the ICSE board. In the SSC Mark
sheet, ICSE board does not mention the Percentage obtained but mentions only Grade. Also it
IS not mentioned anywhere in the Statement of Marks that the Grade has been Awarded on the
Basis of Best five subjects or All Six Subject and or All Seven Subjects, or depending on the
choice subjects Selected by the candidate for SSC.

But in CAP Application form candidate has to enter the Aggregate Percentage obtained in SSC
Examination. CET CELL is giving the guide lines about how to calculate the Marks obtained
in each subject & Aggregate Percentage obtained in SSC examination of ICSE Candidate on
the basis of Statement of Marks Provided to them by the board.

Candidate has to upload the Following Type of Statement of Marks along with the
Conversion Certificate given below as a single PDF in place of SSC Mark sheet.
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A Sample Marks Memo.

ICSE(CISCE) Board SSC Passed Candidate has to Prepare the Following Type of
Conversion Certificate with Self attestation along with the Name & Signature of the Parents
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CONVERSION CERTIFICATE

Examination:-

INDIAN CERTIFICATE OF SECONDARY EDUCATION EXAMINATION (Class- X)

Passing

Year (SSC) ----------

NO.TG/TD/TA/ : --=-=mmmmmmmmmeem

Unique

Name of the Candidate:

Mother’

Father’s

Name of the School: - -----------------------

ID: —--meemeeeee-

s Name: S

NAMe: - ~----mmmmmmmmmmmmmmmmmmmm

(YYear of Passing SSC Examination)

Sr. No. Subject Marks obtained Maximum Marks.
1 English 96 100
2 Hindi 92 100
3 History, Civic & Geography 88 100
4 Mathematics 92 100
5 Science 90 100
6 Environmental Science 86 100
7 Computer Applications 100 100
Total Marks 644 700

Important Note: - Subject mentioned above may vary from candidate to candidate as
per their subjects selected for SSC Examination. Candidate should enter all the subjects
mentioned on their Statement of Marks & calculate the percentage.

Aggregate Percentage obtained = 644 X 100/700 = 92 %

Percentage Obtained in SSC Examination = 92 %

Signature of the Parent

(Name of the Parents)

Signature of the candidate

(Name of the candidate)

8|Page



4. INTERNATIONAL GENENRAL CERTIFICATE OF SECONDARY
EDUCATION (IGCSE) [CAMBRIDGE INTERNATIONAL EXAMINATIONS].

INDIAN CERTIFICATE OF EDUCATION

Below given is the Sample Copy of SSC, Statement of Results of the IGCSE board. In the
SSC Statement of result, IGCSE board does not mention the Percentage obtained but
mentions only Percentage Uniform Marks of each subject. Also it is not mentioned anywhere
in the Statement of Result that the Grade or Percentage has been Awarded on the Basis of
Best five subjects or All Six Subject and or All Seven Subjects, or depending on the choice
subjects Selected by the candidate for SSC.

But in CAP Application form candidate has to enter the Aggregate Percentage obtained in
SSC Examination. CET CELL is giving the guide lines about how to calculate the Marks
obtained in each subject & Aggregate Percentage obtained in SSC examination of IGCSE
Candidate on the basis of Statement of Results Provided to them by the board.

Candidate has to upload the Following Type of Statement of Result along with the
Conversion Certificate given below as a single PDF in place of SSC Mark sheet.

Statement of Results

INTERNATIONAL CERTIFICATE OF EDUCATION

Candidate Name Date of Binth Cantre { Cand No
32006 ING59/ 0024
Cantre Name Series To be quoted on alt
NSS HILL SPRING INTERNATIONAL SCHOOL June 2013 correspancence
cE ICE Award Resull  Déstinction
Sroup Hytabus Tite Hesun Fercertage reionmn Mas
IGCSE 1 French Ata") 9 %
IGCSE 1 First Language English 8(b) 5%
IGCSE 2 History At(a*) 80 %
IGCSE 2 Lierature (English) Cle) 65 %
IGCSE 3 Chemistry Ala) 82 %
IGCSE 3 Physics B(b) 73 %
IGCSE 4 Cambridge intermatonst Mathematics Ada) B85 %
IGCSE 5 Buainess Studies Afn) 86 %
IGCSE s Infoarmation and Communication Technology Alw) 85 %
Notes
TS s 'm- mm-\-dldw—ux (CE) statswmmert of st Camnbesdge inter 1S T NGV MO et e
il be o Ty then insun of condcoten

Dintncsion, Mant or Pass wit he awanded 30 cenibdetes who meel T recquinements of SCE.  Onky inciohan! mabam rosoits 100 e S seies s
noan-d an wis statement of resclis.  Therafore not et of e " Lt w0 1CE mow anown Tor narvdilistes Laking ICE ower

Camernl C of Secordary Eoucation (IGCSE) resilis are reportod on an S.poirt sanis of gracdes. A%(s"), Afs) mm C(x: Dezt)
Egu). N or GlQ). gracte A'{a") being the highest aned grooe GQ) T lowes! UNGHADED ndicales & stardird below ihat regusend for grade Gag)
Genarst Contificate of ESRcation Ordinary Level (OCE O Lovel) it wrw repcnied on & 0-0oint scale of graoes AlolA(cuD(thz)Olﬂ-
Gf-)ml\u)hwmwwmtu)mmm UNGRADED indicates o s1andord bavow mist sevurnd for groace Elo)

WO RESULT imtcaten St & rwactt cannat be msund hecause of ahesncs ke the whols or pert of the exsmmabon i fe sylebus or Secausee of &
dectuian rat (D e 8 sl o0 S0 Gthes Iassorn

PENOING Indicates That & nesult cannot De tesoed af prameer but wil foflow n Sus course
TO BE 1SSUED Wdiotes Thal S resudts wil o lssuod i the nest sedos

In wome KHCHSE Ora s W AL COMERUNACETon wmm-:—o umenical scale. grade YONE )
mwmnwmmmmxww umwunommmmmnm onae SIFIVE] wil nad secdiwe v
OvaliAural (% The Frmcin for O a A U ) & -
Be reponted on KGC wmmw-mmumm-mmmvnw

For Englsty s a Second Langusge 0510 the Orad/Acrsd s compuinary ard i reportod separ uh For & "~ Seca Languags 0817 e
waunmmurmm oy i £ s
For Fiat wne A Limiaring in ana s Fov Fawm
mtwm!mM‘Lm-u.mwumwm

Ymmmmmaom“mowu-wnm»mwmcmnm m-wmw'mm-m
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w' g _drne*d.-m Amw«w anauuwm-hmnm‘-v—uluw No Resut, Pending o
B nn

Oty graces AST8*) 10 GIg) ecfieved in TSCSE und A'(a") 1o Ejn) in GOE O Lavel aytationes witl be repovied on cortifioates
Oy Destinction, Mt sevd Pass schinved i the 1ICE Award will he rapomed on cortifoales

CAMBRIDGE

International Examinations
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IGCSE (ICE) board SSC Passed Candidate has to Prepare the Following Type of
Conversion Certificate with Self Attestation along with the Name & Signature of the Parents.

CONVERSION CERTIFICATE

Examination:-

INTERNATIONAL GENENRAL CERTIFICATE OF SECONDARY EDUCATION
(IGCSE) CAMBRIDGE INTERNATIONAL EXAMINATIONS (Class- X)

Passing Year (SSC) ---------- (Year of Passing SSC Examination)

Name of the Candidate: - ---------------=-=-=------- mememmmeeeemesenecenens
Date of Birth as mentioned on Statement of results: - ----========mmmmmmmmmmeeee

Name of the School/Centre Name: - -------=-==mmmmmmmmmmmmm oo -

Sr. | Subject/syllabus Title Marks Maximum
No. obtained Marks.
1 French 93 100
2 First Language English 75 100
3 History 90 100
4 Literature(English) 65 100
5 Chemistry 82 100
6 Physics 73 100
7 Cambridge International Mathematics 85 100
8 Business Studies 86 100
9 Information & Communication Technology 85 100
Total Marks 734 900

Important Note: - Subject mentioned above may vary from candidate to candidate as
per their subjects selected for SSC Examination. Candidate should enter all the subjects
mentioned on their Statement of Results & calculate the percentage.

Aggregate Percentage obtained = 734 X 100/900 = 81.55 %
Percentage Obtained in SSC Examination = 81.55 %

Signature of the Parents Signature of the Candidate

(Name of the Parents) (Name of the Candidate)
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5. For International Baccalaureate, IB-Diploma (HSC) passed
candidate.

International Baccalaureate, IB-Diploma (HSC) Candidate has to Prepare the “GRADES TO
MARKS CONVERSION CERTIFICATE” as per the “Percentage Equivalent” mentioned on
the “Transcript of Grades for Universities in India” received from concerned University with
Self attestation along with the Name & Signature of the Parents. The conversion certificate is
given below on the last page.

1)Sample copy of Original IB-Diploma (HSC) Marks sheet is attached below for your
reference.

International Baccalaureate
| § Baccalauréat International
g ' Bachillerato Internacional

Ecole Mmondiale world School

M17 ECONOMICS (ENG)
M17 HISTORY EUROPE (ENG)
M17 MATHEMATICS (ENG)

M17 ENGLISH A Literature
M17 SPANISH AB.
M17 PHYSICS (ING)

s>
o

EXTENDED ESSAY HISTORY (ENG) C
THEORY OF KNOWLEDGE A
Points 2

All cAS (Creativity-Activity-Service) requirements have been fully satisfied.

Toral 36
Dr. Siva Kumari

31 July 2017

La’n.“:v;...:_;‘; Rleieles N

11|Page



2)International Baccalaureate, IB-Diploma (HSC) passed candidate will have to get the
“Transcript of Grades for Universities in India” from the concerned University as given

below (For Reference). A Sample image of the Transcript of the marks memo

Transcript of grades for universities in India

003941

University of Mumbai
M G Road
Fort

Mumbai
400001
INDIA

Date of issue:

Course ref:

Candidate name/number:

Date of birth:
School:
Examination session:

Subject

ECONOMICS

HISTORY EUROPE

MATHEMATICS

ENGLISH A: Literature

SPANISH AB.
PHYSICS

Extended essay subject:
Extended essay grade:

Theory of knowledge grade:

Combined grade:

Total points:
Result:

05/07/17

Ecole Mondiale World School
MAY 2017

Level

HL
HL
HL
SL
SL
SL

HISTORY
C
A
2

36
Diploma awarded

All CAS (Creativity-Activity-Service) requirements have been fully satisfied.

International Baccalaureate Organization
(Singapore Branch)
600 North Bridge Road

Tel: +65 6579 5000
Fax: +65 6 579 5003
E-mail: ibid@ibo.org

International Baccalaureate
Baccalaureéat International
Bachillerato Internacional

Percentage

Grade equivalent

87%
96%
69%
84%
83%
75%

(S0 <> B o) B RN e )]

D Bz

Director general - Geneva
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International Baccalaureate, IB-Diploma (HSC) passed candidates will have to
upload the Original IB-Diploma Marks sheet along with “Transcript of Grades for Universities
in India” and following given “GRADES TO MARKS CONVERSION CERTIFICATE” as a
single pdf format in CAP Application form in place of HSC Mark sheet.

International Baccalaureate, 1B-Diploma (HSC) Candidate has to Prepare the
Following Type of “GRADES TO MARKS CONVERSION CERTIFICATE” as per the
“Percentage Equivalent” mentioned on the “Transcript of Grades for Universities in India”
received from concerned University with Self attestation along with the Name & Signature of
the Parents.

GRADES TO MARKS CONVERSION CERTIFICATE

Examination: - International Baccalaureate, IB-Diploma (HSC)

IB-Diploma Passing Year: (Passing Year of the Examination)

Name of the Candidate:

Date of Birth of the candidate:

Name of the School/College: -

Sr. No. | Subject Grade Percentage Equivalent Out of Marks

1 ECONOMICS 6 87% 100

2 HISTORY EUROPE 7 96% 100

3 MATHEMATICS 4 69% 100

4 ENGLISH A: 6 84% 100
LITERATURE

5 SPANISH AB 6 83% 100

6 PHYSICS 5 75% 100
Total Marks Obtained 494 600

Aggregate Percentage obtained = 494 X 100/600 = 82.33 %

Aggregate Percentage Obtained in International Baccalaureate, IB-Diploma(HSC)
Examination = 82.33%

Signature of Parent Signature of the Candidate

(Name of the Parent) ( Name of the candidate)
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